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Hanford’s COVID-19 Plan and procedures

1. INTRODUCTION 

The purpose of this paper is to set out the key elements of our COVID-19 plan and procedures for the 
Autumn term 2021, taking into account current Government guidance and best practice as well as the 
need for the school to operate as close to normal as possible – so long as it is safe to do so. 

Ultimately, we want to adopt a commonsense approach which encourages all members of the school 
community to take such precautions as they can to keep the school safe. 

2. GOVERNMENT GUIDANCE 

The principal sources of guidance are: 

§ Department for Education publication: Schools COVID-19 Operational Guidance; and 
§ NHS publication: When to self-isolate and what to do 

3. KEEPING HANFORD SAFE 

As we have maintained throughout this pandemic, the best way of keeping Hanford and its community 
safe is to do all we can both to prevent COVID-19 from coming into the school and to reduce the risk 
of transmission if it does break in. 

Preventing COVID-19 from coming into the school 

You should not come into school if you are showing symptoms of COVID-19. If you are in any doubt 
as to whether you should come in – or the actions you should take if you are presenting with symptoms 
of COVID-19 – then please feel free to contact the School Nurses (schoolnurse@hanfordschool.co.uk). 

Regular asymptomatic testing (using Lateral Flow Tests) of staff and girls in Years 7 and 8 also helps 
to reduce the risk of COVID-19 from entering the school. Vaccinations for staff also help to reduce this 
risk. 

Reducing risk of transmission 

We will be following Government guidance to reduce the risk of transmission within the school. This 
includes a heightened cleaning regime, the recommended vaccination of staff, good ventilation within 
the school, encouraging free play outside and a commonsense approach to gatherings inside. We also 
have a regular review of our procedures so that any issues can be identified and addressed as a matter 
of urgency. 
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4. FACE COVERINGS 

It should be remembered that the wearing of face coverings / masks is primarily intended to protect 
those around the wearer – rather than to protect the wearer. 

Government guidance no longer advises the wearing of face coverings – by pupils, staff or visitors – in 
a school setting. It does, however, expect and recommend that they are worn in enclosed and crowded 
spaces where you may come into contact with people you don’t normally meet. 

Staff and pupils 

Neither staff nor pupils will be required to wear face coverings in or around the school.  

At the same time, staff and / or pupils may be advised (or may even be required) to wear masks when 
on public / communal transport or at other times of heightened risk. 

Girls or staff may wear masks should they so wish when around the school but we will not be 
recommending that they wear masks in the classroom as this is likely to interfere with teaching. 

If a member of staff / pupil is nervous that those around her / him are not wearing masks, then other 
arrangements can be put in place (e.g. physical distance). At the same time, protection is afforded by a 
combination of regular Lateral Flow Testing, good hygiene, appropriate cleaning regimes, proper 
ventilation in the classroom and awareness of physical distance when outside of the classroom. 

Parents / Guardians and other visitors 

Parents / Guardians will not typically be required to wear face coverings when visiting the school (see 
below ‘Parental Access to School’). There may, however, be occasions when the volume of traffic is 
such that we may ask them to wear masks indoors, but we will let them know beforehand. 

Occasional visitors to the school or those who are not close contacts of the pupils / staff will be asked 
to wear face coverings when in enclosed, communal spaces. 

5. PARENTAL ACCESS TO SCHOOL 

We are keen to allow parents greater access to the school so long as it is safe to do so. 

Beginning of term 

Parents / guardians will be allowed up to the dormitories to help the girls settle in. Given that this will 
be the first time that we have all been together for some time, we would ask that parents / guardians 
are careful to limit numbers in the dormitories such that they can keep a good distance from each other. 
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We would also recommend that they spend no more than five minutes in the dormitory. If they would 
like a lengthier catch up with each other, we would ask that this happen outside. 

Daily drop-off 

Parents may gather at the front of the school. We would ask, however, that they drive very carefully if 
doing so. We will continue to have a one-way system in operation – and parents are free to ‘kiss and 
go’ on the drive, should they so wish. 

Appointments 

Should parents / guardians wish to have access to the school building(s), we would ask that they make 
an appointment. In cases of emergency, this can be done at the time by popping into or calling the 
School Office. Parents will be asked to sign in on entry to the school, even for a very short visit. 

Matches 

Parents are invited to attend all matches at Hanford. Match teas will be provided for parents and 
visitors. Parents’ teas will be outside for the time being (under cover where possible). We would 
therefore recommend that parents bring warm clothing... and an umbrella. Girls’ match teas will be in 
the hall. 

6. TESTING 

Regular asymptomatic testing remains a key element of our defence against COVID-19. Girls in Years 
7 and 8 will be tested on their return to school. Thereafter, they should be tested twice each week (using 
Lateral Flow Tests). Day girls will be expected to carry out testing at home. Boarders will be tested at 
school. This testing regime will remain in place at least until the end of September and, in all likelihood, 
beyond. 

Staff will also be required to continue twice weekly testing. 

7. ACTIONS ON A POSITIVE TEST 

Our main aims in the event of a positive test are to ensure the safety of the school community and to 
minimise any disruption it may cause to the girls’ education. 
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Staff or pupils 

If a member of staff or a pupil tests positive for COVID-19, then we will follow the Government 
guidance in force at the time and be advised on action to be taken by the NHS. At present, the 
individual(s) involved would be required to go into isolation at home.  

For girls who are unable to go home, we have the facility to keep them isolated at school. This may 
mean, however, that as a result of changes to dormitory arrangements, day girls are unable to board 
for a short while. 

At present, we are not required to demand that all contacts of the case self-isolate – and we believe that 
this would be detrimental to the girls’ ongoing education. Instead, we will put in place a daily testing 
regime for all those who are deemed to have been close contacts of the case. The nature of this testing 
will depend on the guidance provided at the time by the NHS. 

Close contacts – staff 

If a close contact of a member of the school staff tests positive for COVID-19, then we will follow the 
Government guidance in force at the time. At present, this means that the contact would need to self-
isolate and, so long as the relevant member of staff has been fully vaccinated, they would get a PCR 
test. Staff are allowed to return to school before the result of this test is known – but, depending upon 
the circumstances, we may choose to ask them to stay at home until we have a clear result. Even if the 
PCR test is clear, we may choose to introduce additional precautions to protect vulnerable members of 
staff or pupils. 

Close contacts – pupils 

If a close contact of a pupil tests positive for COVID-19, then we will follow the Government guidance 
in force at the time. At present, the pupil will not be required to self-isolate, but we will put in place a 
suitable testing regime for the pupil. If you test positive for COVID-19, please contact the School Nurse 
as soon as possible so that we can put all necessary testing and support in place for your daughter(s). 

8. PHYSICAL DISTANCE - STAFF 

We are not going to be enforcing strict physical distancing measures for staff. Rather, we will be 
ensuring that staff take all sensible precautions: 

§ that they do not come to school if they are presenting with symptoms of COVID-19 
§ that they have regard to the need to keep their distance from one another, particularly in so-

called ‘pinch points’ (such as corridors / staff rooms / doorways) 
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§ that they keep classrooms well-ventilated 
§ that they understand the need for regular hand-washing 

§ they are fully vaccinated. 

9. PUPIL HOUSEHOLDS 

We will not be splitting the children up into separate households. We will, however, be taking a 
number of sensible precautions to reduce the risk of an outbreak: 

§ regular hand-washing 
§ girls being encouraged to play outside 
§ regular testing of the girls in Years 7 and 8 
§ limiting the opportunities for general ‘milling around’ inside (e.g. Milk and Buns, mealtimes, 

‘pinch points’) 

10. TRIPS AND ACTIVITIES 

There will be a number of trips and activities taking place this term. We will be ensuring that COVID-
19 risks are addressed in the relevant risk assessments. 

11. AND FINALLY… 

COVID-19 remains a presence in all aspects of school life. We believe that we have put in place the 
procedures necessary to enable the girls to return to normal as safely as possible. Should you have any 
concerns or comments, please do not hesitate to contact the school. 

 

Rory Johnston 
Headmaster 

8 September 2021 


